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I[IPUMEPHBIU PEITTAMEHT PABOTBI C QJIEKTPOHHOM IOYTOM
B MBJIOY «Jlerckmii cag Ne 41 kOMGHHHPOBAHHOIO BHAA»
OBIINME ITOJIOKEHMHSI
1. DNeKTPOHHBIN MOYTOBBIA SAUMK(M) yUIPEKACHHUS MOXKET MCIOIb30BaThCS TONLKO B
CITyKeOHBIX LIe/IAX.
3anpemaeTcsi: pacchlIKa JIMYHBIX TTOYTOBBIX COOGINEHMI, criama, BIOYKEHH ¢ BUpYCaMH,
COOOIIEHUIT HEITUYHOrO WM TPOTHBO3AKOHHOTO Xapakrepa, CBEICHHUI I Cly)KeOGHOro
[10/1b30BaHHUA W APYroi KOHuAeHIMaLHOM HHbopManiu (6e3 odpuIMaTEHO 3anpoca) U T.II.
2.Tlo onexTpoHHOW mouTe OGPA30BATENLHOTO  YUPEKICHUS NPOMU3BOAUTCE OOMeEH
MH(OpMalHMeHd  3aKOHONATENHHOTO,  HOPMATUBHO-TIPABOBOTO,  yueGHOTO, y4eOHO-
METOAUYECKOTO XapakTepa MEXIY YYpeXICHUAMH o0pa3oBaHMs, OpPraHaMH YNpaBICHHS
00pasoBaHMEM pa3HBIX YpPOBHEH, MOCTaBIMKAMM OGOpYZOBaHHS U MaTepuasoB,
MOAPSA/IMKAMM, MOCTABIIMKAMM YCIyT ¥ APYTMMH OpPraHM3alMAMH, TPEANPHATHAMU U
YUPEKACHUAMH, CBA3AHHBIMU C 00pa30BaTCIbHBIM YUPEKACHUEM JOTOBOPHBIMHU MM WHBIMH
00si3aTeNbCTBAMH.
3. lna  oOpaGoTkM, mepemayd u mpueMa HHPOPMAIMU 110 3JICKTPOHHON TIIoYTE B
YUYpEKACHUIX 00pa3oBaHUs MPUKA30M AUPEKTOPA Ha3HAYAETCA OTBETCTBEHHOE JIUILIO.
4. Ilonb3oBare/ 3I€KTPOHHOM IMOYTHI OOPA30BATENHHOTO YUPEXKIEHUS NODKHBI CTpoOro
cobmomaTe JIOKadbHBIE TMpaBHJIAa ¢ HMHCTPYKUMH 1o pa6ore ¢ 3JIEKTPOHHOM
KOppeCNOHASHIIUEH, a TaK)Ke NJaHHBIH
ITOPAJTOK OBPABOTKMU, ITEPEJAYU U ITPUEMA JIOKYMEHTOB
I10 DJIEKTPOHHO# ITOUTE

1.Yupexnaenne oGpasoBaHus [ODKHO obecnednts OecriepebGoiiHOE (yHKIMOHHPOBaHHE
SNEKTPOHHOM TIOUTH' B TeYeHHe Bcero pabodero BPEMEHHM y4dpexaeHus (pabodyero BpeMeHH
OTBETCTBEHHOTO JIAIIA).

2. Ilpu mojly4eHHMH BaXXKHBIX MUCEM, TPEeOYIOIUX MOATBEPX/ICHMUS OTBETAa, OTBETCTBEHHOE
JIMLO 00S3aHO OTIPABUTH TAaKOE MOATBEPKAeHHE”. OTBETCTBEHHOE JIMIO OJDKHO MIPHHATH
BCC, 3aBUCALIME OT HEro, Mepel Ui obecrneueHMs NPaBUIBHOM HACTPOWKM I[OYTOBOIO
KITHEeHTa JUTS BO3MOXHOCTH OTIPAaBKH TOATBEPKIAEHUS TNOJYYEHHMS ITMCEM B UITATHOM
pexuMe.

1.1 [lon GecnepebofHbIM QYHKUMOHHPOBAHHEM 3M1EKTPOHHOMN MOYTEHI NoapasyMeBaeTcsa paboTa MOYTOBOro
KITIHEHTA € BKJTIOYEHHbIM 3BYKOBLIM U BU3YaJIbHBIM OIMOBELIEHHEM O/yUeHHS HEKTPOHHBIX MUCEM B TEUEHHE BCErO
paGouero ausa. [NonTeepikneHue nonyueHus (ecnn Heo6XOANMO) HOKHO OTNPABIATLCA CPa3y MOCHE MONYYEHHS
coobLueHHA.

22 Kak npaBusio, 113 OTMpaBieHUs NOATBEPXKAEHUS JOCTATOUYHO MOATBEPAHTE MOMYYEHUE MUCEMA BO
BCM/IBIBAIOUIEM OKHE MOYTOBOrO KnveHTa. Ecnu no kakum nubo npuyuHMHaM NMoATBepaeHHUe OTNPaBUTh He yaaéTes
(HempaBHALHBEIE HACTPOHKH MOYTOBOTO KJHEHTA H T.T.), OTBETCTBEHHOE JIHLO JOJKHO OTMPABHTE MOATBEPHKICHHE
MoNy4eHUs BAXKHOro NUCbMa J06bLIM JOCTYNHBLIM criocoboM (OTnpaeKka COOTRETCTBYIOLIETO MUCHMA, MEPECELIKA
NMOATBEPKAEHUS N0 (hakcy U T.1.), TenedOHHLIH 3BOHOK HE SBASETCH NOATBEPIKIAEHUEM MOJYyYEHHs 3NIEKTPOHHOIO
nicbma!



3.1lpu oTmpaBKke BaXKHBIX IHCEM, OTBETCTBEHHOE JIMIO JOJDKHO yKasatbk B cOOOmeHun
HEOOX0IMMOCTD TTOATBEPIKACHUS MOTYIEeHHS THCEMA aapecarom.

4. Ilepen oTnpasneHneM coobIEHUS HEOOXOIUMO IIPOBEPSATH NPABONUCAHHE H IPAMMATHKY
TeKcTa coobmenus. TekcTsl GoNbIIOro 06bEMa JKelaTeTbHO OTIIPABJIATH B BUJIE BIIOKEHMSI.

5. Dnextponnnie nuceMa OBS3ATEJIBHO  nomkHbl  6GBITH TIOANUCAHEl  JIHIIOM,
MPOU3BOMBIIHNM OTIPABKy KOppecnoHAeHUMH. HeobXonqumMo HACTPOHUTH MOYTOBHIN KIMEHT
AVl aBTOMaTHYECKOH BCTAaBKM MOANKMCH B MOYTOBBIE OTHpABJICHHSA. IIOANMCH OJDKHA
COlepKaTh: WMs, OTYECTBO M (aMWIMIO OTNpPaBHTENd, JOHKHOCTh, HA3BaHHE
00pa3oBaTebHONO YUYPEXKACHHS, Ha3BaHHE TOPOJA W Kpas NpoXHMBaHuS (WM JPYyroro
HaUMCHOBaHMA HACEJICHHOTO ITyHKTA), KOHTAKTHOTO Tesie(h)OHa OTIIPaBUTEIA.

6. IIpu nomyuennn CITAMA (HexesnaTenabHbIE SNICKTPOHHBIE IIMChMa, KakK IPaBHIIO,
PEKJIaMHOTO XapaKTepa), OTBETCTBEHHOE JIMIO OGf3aHO Cpasy YIaluTh TAKHE MHChMA, HE
OTKpEBIBAs BIIOXKEHHE (KeNaTebHO N0GABHTH OTIPABHTENS B CIHMCOK 3aGIIOKHPOBAHHEIX
OTIIpaBUTENECH ).

7. He pexomMeHyeTcsl yAansaTh BXOAAIIME M MCXOOANIME THCHMA B TEYEHUE y4eOHoro roza.
B nanbHeiimem, o usbexanue nepenonHenus 37eKTPOHHOTO SIHKA, CTapble HEaKTyaJbHbIE
MUChbMa MOXKHO YIIaJIUTh.

8. XKenareabHO c(hOPMHPOBATH CTPYKTYPY MAMOK JUIs YHOOPAJIOYEHHUS BXOMAMIMX COOOIIEHHA.
Bce nepenaBaeMBle 10 3IEKTPOHHOH II0MTE  BIIOKCHHS (datine) momKkHEI  GBITH
NpPEABAPUTEIbHO TNPOBEPEHbl  AHTUBUPYCHBIMH  CcpeAcTBaMHM. OTBETCTBEHHOCTL 132
HEHAJIXKALYI0 OATOTOBKY HH(MOPMAIUK K Mepeaade Mo 3IEKTPOHHOM Mo4Te HeceT JIMLIO,
OTBETCTBEHHOE 3a paboTy C NEKTPOHHOM MMOYTOH.

9. IlepenaBacmble ¢ MOMOMIBIO JMEKTPOHHOM MOYTH OGUIHAIBHBIC JOKYMEHTBI JOJDKHBI
MMETb COOTBETCTBYIOMINE PEKBH3HTEI (HCXOMAIIMIA PETUCTPALIMOHHBIN HOMED, HOMED H JaTy
NpuKa3a, paclopsuKeHUs M T.I1.). B TekcTe cooGimeHus Heo6XoMuMo 06a3aTeIbHO YKa3bIBaTh
PCKBH3HUTBI H HA3BaHHE IIEPECBUIACMOTO BO BJIOKEHMM O(DUUMAILHOIO JOKYMEHTA.
[lepenaBacmas n npunumaemas B ajgpec 06pa3oBaTENHHONO yYpeXKICHHS oduLMaTEHAsA
JNICKTPOHHAs ~ KOPPECTIOHACHUMA pPErUCTPUPYETCA B COOTBETCTBUM C  IPABHJIAMH
ACTIONPOM3BO/ICTBA, YCTAHOBJICHHBIMU B 00pa30BaTEeIbHOM YUPEKICHHH.

10. Bce nepenapaembie y4e6HO-METONNUECKIE U CMPaBOYHO-MH(POPMALMOHHBIE MATEPHAJIBI
JOJDKHBI MTEPECHLIATHCS C CONIPOBOAUTEILHBIM ITHCHMOM.

11. IIpu mosryueHNH 3JICKTPOHHOrO COOBIEHHA OTBETCTBEHHOE JIULIO:

* PETHCTPUPYET €T0 B YCTAHOBJICHHOM IOPAIKE;

* ONIpEAC/IACT TmoNyyaTenas nuceMa (pykosoautens OV, 3aMmecTuTen™ pyKOBOJUTENs,
Oyxranrepus M T.I.) W TepeJaeT emy JOKyMEHT Ha paccMoTpeHue. B cllyyae, eciu
MoJyy4are/ii ~ KOPPECHOHIACHLUMH  OTBETCTBEHHOMY  JIMIy  CHOXKHO  ONpPENEIUTh
CaMOCTOATENbHO, coobuieHne mnepenaércs pykopoguremo OY WM OZHOMY H3 ero
3amecTUTeNei. EC/iM MUCEMO COAEPIKUT MOACHAIOMIMM TEKCT K BIIOXKEHHIO, €ro HeoOXOauMOo
TaKKe Mepelath ajpecary BMECTE C BJIOKEHMEM (paclieyaraHHBIM MJIM B 3JIEKTPOHHOM
BUJIE);

* B Clly4ac HEBO3MOXXHOCTHM IPOYTEHMs JIEKTPOHHOIO COOOLIEHUS, YBEAOMIIIET 00 3TOM
OTIIPaBUTEIA.



