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OBIIME IMOJIOKEHUSA

1. OnexTpoHHbIH NOUTOBBIN smMK(KM) JJOY MokeT uCrnonb30BaThCAd TOJIBKO B
CITY’)KEOHBIX IIEIIAX.

3amnpemaeTcsi: pacchliKa JIMYHBIX TOYTOBBIX COOOIIEHWH, Crama, BIOXKEHHH C
BHUpYyCaMH, COOOIIEHUI HEITUYHOTO WIIM MPOTUBO3aKOHHOTO XapaKTepa, CBEICHUN IS
CIy’)KeOHOTO TIONb30BaHUS M JPYrod KoH(HUAeHIMAIbHOW wHpopMarun (6e3
ouIMaNbHO 3ampoca) u T.11.

2. [To oanektponnoit moute JIOY mnpousBomutcs oOMeH uHOOpMAIUEH
3aKOHO/IATEIbHOIO, HOPMATUBHO-IIPABOBOIO, Yy4eOHOro, Y4eOHO-METOAMYECKOTO
XapakTepa Mexay yupexKIeHUsIMU 00pa3oBaHusl, OpraHamMH yrpaBJieHHsl 00pa3oBaHuEM
pPa3HbIX YpOBHEH, IOCTaBIIMKAMHM OOOPYJOBaHUS M MaTEPHUANIOB, MOAPATUUKAMH,
MOCTaBIIUKAMHU YCIYT U IPYTUMHU OPraHu3alysIMU, IPEANPUITUIMA U YUPEKICHUIMH,
cBs3aHHbIMU ¢ JIOY 1OTOBOPHBIMH UM MHBIMH 00513aTE€ILCTBAMHU.

3. Jlnst 06paboTKu, nepenayu U npueMa MHGOpMaluu MO 3JIEKTPOHHOM MouTe B
yUpeXKACHUSIX O0O0pa3oBaHUsl MPUKA30M 3aBEAYIOIIEr0 HA3HAYaeTCsi OTBETCTBEHHOE
JUIIO.

4, [Tons3oBarenu saekTpoHHOM mouthl JIOY HOMKHBI CTporo coooAaTh
JIOKaJbHBIC TIPaBWJIA U UHCTPYKIUU MO paboTe ¢ AJIEKTPOHHON KOPPECHOHICHIIUEH, a
TaKXe JaHHBbIM PernaMeHt.

HOPAAOK OBPABOTKMU, IIEPEJAYU U IPUEMA TOKYMEHTOB 11O
3JIEKTPOHHOM IMOYTE

1. JHOVY nomxHO obecrieunth OecriepeOoitHOe (HYHKIITMOHUPOBAHUE DJECKTPOHHON

1

MOYTHl © B TEUEHHE BCEro pabodero BpPEMEHU YUpexkIeHus (pabouero BpeMEHHU

OTBETCTBEHHOTO JIUIA).

1 IMox 6ecriepeCONHBIM (hyHKIIMOHMPOBAHUEM AJIEKTPOHHOM MOYTHI MOJpa3yMeBaeTcs padoTa Io4TOBOrO
KJIIMEHTA C BKIFOUCHHBIM 3BYKOBBIM M BU3YalIbHBIM ONOBEICHUEM MOTy4EHHS JIEKTPOHHBIX THCEM B TCUCHUE BCETO
pabouero mus. [TonTBepxaeHue momydeHns (ecar He0OX0ANMO) TOJDKHO OTIPABISITECS Cpa3y Mocye MOTyYeHHS



2. HpI/I IMMOJIYUCHUN BaXHBIX IIHCEM, Tpe6yfom1/1x INOATBCPKACHUA OTBCTA,
OTBE€TCTBCHHOC JTNIIO 00s13aHO OTIIPAaBUTH TAKOC HO,Z[TBGp)KIICHI/IGZ. OTBeTCTBEHHOE

JIMIO OOJIKHO IMPHUHATH BCC, 3aBUCAIINEC OT HCTO, MEPBI AJIA oOecrieyeHus HpaBHHLHOﬁ
HaCTPOi/JIKH IIOYTOBOTO KIIMCHTA MOJIs1 BO3MOKHOCTHU OTIIPABKU TTOATBCPIKICHUS
MMOJIYYCHUSA IMNCCM B ITATHOM PCIKHUMC.

3. [Ipn oTmpaBke BaXKHBIX IUCEM, OTBETCTBEHHOE JIHIIO JOJDKHO YyKa3aTh B
COOOIIEHNN HEOOXOAUMOCTh TMOATBEPIKICHHUS TOJNyUYeHUs MHCbMa aapecatoMm. 4.
Ilepen ormpaBneHueM cOOOILIEHHS HEOOXOAMMO IMPOBEPSTH MPABONUCAHUE U
rpaMMAaTHKy TeKCTa cooOmieHus. TeKCThl 00NBIIOTr0 00bhEMA JKEeIaTEIbHO OTIPABIISATH B
BUJIE BJIOKEHUSI.

5. Onexrponabie TucbMa OBSA3ATEJIBHO nomkHBI OBITH TOAMKCAHBI JTUIIOM,
MMPOM3BOIUBIIIMM OTIPABKy KOppecmoHaAeHIH. HeoO0X0oauMo HacTpOUTh MOYTOBBIN
KJIMEHT JJIsi aBTOMATHYE€CKON BCTaBKHU IMOJIKUCH B MOYTOBBIE OTpaBiieHus. [loamuck
TOJDKHA COJIEPKaTh: UMSI, OTYECTBO M (haMHIJIUIO OTIPABUTENS, JOJDKHOCTh, Ha3BaHHE
JIOY, Ha3zBaHME ropoja U Kpast MpOoKUBaHMS (MJIH IPYyroro HaMMEHOBAHUS HACEIICHHOTO
MyHKTAa), KOHTAKTHOTO Teje(OHa OTIIPaBUTEIIA.

6. [Tpu nonyuenuu CITAMA (HexxenaTelbHbIe 3JIEKTPOHHBIE TUChMA, KaK MIPABUIIO,
PEKJIaMHOIO XapakTepa), OTBETCTBEHHOE JIUIO 0053aHO cpa3y yAajuTh TaKue MHUChMa,
HE OTKpbIBas BIJIOKEHHE (KelaTeabHO JOOAaBUTh OTIpPAaBUTENS B  CIHCOK
3a0JIOKMPOBAHHBIX OTIIPaBUTENEH).

7. He pexoMenayeTrcss yaalasiTh BXOMSIIUME W UCXOJAIIME NHUChbMa B TEUYCHHUE
yueOHoro roga. B panpHeilem, Bo u3bexaHrue MepernoTHEeHus AIEKTPOHHOTO SITUKa,
CTapble HEAaKTyaJIbHbIE MTUCbMA MOXKHO yIAJIUTh.

8. KenatenbHo cpopMuUpOBaTH CTPYKTYpPY MAMOK ISl YHOPSJOUYEHUS BXOASIIMX
coobmieHnii. Bee mepegaBaemMbie 10 3JIEKTPOHHON MOUTE BIOXKEHUs ((paiiibl) TOKHBI
OBITh MPEABAPUTEIHLHO IPOBEPEHBI AHTUBUPYCHBIMU cpelicTBaMu. OTBETCTBEHHOCTD 32

cooluenus. 2.2 Kak mpaBwiio, 171 OTIIpaBIIeHIs TOATBEPKACHUS JOCTATOYHO ITOATBEPIUTH OTYUCHUE
MUChMa BO BCIUTBIBAIOIIEM OKHE IIOYTOBOTO KIMEHTA. Eciu 1Mo KakuM 100 MPUIHHAM ITOATBEPKACHUE OTIIPABUTh
He yaaércst (HempaBmIbHbIC HACTPOWKY IMMOYTOBOTO KJIIMEHTA U T.I1.), OTBETCTBEHHOE JIUIIO JOJIKHO OTIIPABUTH
MOJITBEPKICHHIE MOIYYCHHUS BAXKHOTO MUChMa JIFOOBIM JOCTYITHBIM CITIOCOOOM (OTIPaBKa COOTBETCTBYIOIICTO
MUCHMa, TIEPEChUTKA OATBEPXKACHHS 10 (haKCy U T.II.), TeTCPOHHBIN 3BOHOK HE SBJISICTCS IOATBEPKICHUEM
MOJTYYCHHUS DIIEKTPOHHOTO MHChMa!



HEHaJUIeKaIyl0 TOJAr0TOBKY MH(OpMAIMK K Mepeaayde Mo 3JIEeKTPOHHOU MOYTe HECeT
JIUII0, OTBETCTBEHHOE 32 pa0OTY C AJIEKTPOHHOM MOYTOH.

9. [lepenaBaemMble C MOMOIIBIO ANEKTPOHHOM MOYTHI O(UIMANBHBIE TOKYMEHTHI

JOJIKHBI UIMETh COOTBETCTBYIOIINE PEKBU3UTHI (MCXOAAIIMN PETUCTPALIMOHHBIN HOMED,

HOMEpP M JaTy MpHKa3a, pacrnopsbkeHust U T.1.). B Tekcre cooOuieHuss HE0OXOAMMO

0043aTENIbHO yKa3blBaThb PEKBU3UTHI M HA3BaHHWE IIE€PECHUIAEMOIO BO BIIOKEHUHU

odunmanbHOro qokymenra. [lepegaBaemast u npuHuMaeMas B ajjpec 00pa30BaTEIbLHOTO

yapexacHus OQUIMaTbHAS JJIEKTPOHHAS KOPPECTOHEHIUS PETHCTPUPYETCS B

COOTBETCTBHMM C IPaBUJIAMHU JI€JIONPOU3BOACTBA, ycTaHoBIeHHbIMU B JIOY. 10. Bce

nepenaBaemMble  y4eOHO-METOAMYECKHE U CIPABOYHO-MH(POPMALIMOHHBIE MaTepHAalIbl

JOJDKHBI  TEPEeChUIaThCd C CONPOBOJAUTENbHBIM mOUCHMOM. 11. Ilpum mnomyueHun

AJIEKTPOHHOTO COOOIIEHHSI OTBETCTBEHHOE JIUIIO:

* PETUCTPUPYET €r0 B YCTAHOBICHHOM IOPSJIKE;

- onpejenser noiaydarens nuchkMa (3aBeayromuid IOV, 3amecturenu 3aBeayroliero,
OyxranTepus U T.N.) U TMepeJaeT eMy JOKyMEHT Ha paccMOTpeHue. B cimydae, ecnu
MOJIy4yaresss KOPPECIOHACHIMH OTBETCTBEHHOMY JIAIY CJIOKHO  OIPEIEIUTh
CaMOCTOSITETILHO, coo0IIeHue nepenaércs 3asenyromemy JIOY wim ogHOMY M3 €ro
3amecturened. Ecinu mMCbMO COAEPKUT NOSICHAIOIMIMM TEKCT K BIOKEHHUIO, €T0
HEOOXO0/IMMO TaKKe MEepeNaTh agpecary BMECTE C BIIOXKEHHEM (pacredaTaHHbIM WUJIU B
3JICKTPOHHOM BHJIC);

+ B CJIy4ae HEBO3MOKHOCTH IPOYTEHUS AIEKTPOHHOTO COOOIIIEHNS, YBEIOMIISIET 00 3TOM
OTIPABUTEJS.
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