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PACCMOTPEH:
Ha [legarormueckoMm cosete
npoTtoko oT 30.08.2019 Nel

YTBEPXEHBI:

npukazoM MBJIOY «Jlerckuii cag Ne§
KOMOMHHPOBAHHOTO BHJIa»
0130.08.2019 Ne35

MBOOY "Oetckun cag,

N28 KOMBUHMPOBAHHOIO
suga”

PersiameHT padoTHI € 3JIEKTPOHHOM MOYTOM
MBIOY «/lerckmii cag Ne§ kOMOMHUPOBAHHOIO BHIA»



OBIIUE ITOJIOXXKEHN A

1. DOnexktponnbii mnoutoBbii  smuk(m) MBJOY  «Jlerckuii  cam  No§
kKoMOuHupoBaHHOTO Busa» (MB/IOY) MOXET MCITOTB30BATHCS TOIBKO B CITYKEOHBIX
LETAX.

3anpelaercs: pacchlIka JUYHBIX MMOYTOBBIX COOOIEHUM, crlama, BIIOKEHUH C
BUpYyCaMH, COOOIICHUI HEAITHMYHOIO WM MPOTHBO3AKOHHOTO XapaKTepa, CBEIECHUMU
JUISL CTY>K€OHOT0 TOJIb30BaHMUSI W ApYyrol kKoHpuaeHIManbHOW HHpopmaruu (6e3
oHUIIMAIBHOTO 3a1poca) u T.11.
2. Ilo »nextponnoit moutre MBJIOY mnpousBomutcs oOMeH wuHpoOpMaIUeit
3aKOHO/ATEIBHOr0, HOPMATHUBHO-IIPABOBOIO, Y4YEOHOro, Y4eOHO-METOAMYECKOTO
XapakTepa MEXIy  YUPSKISCHUSIMH  OOpa3oBaHUS, OpraHamMu  YIpaBIEHUS
0o0pa3oBaHMEM pa3HBIX YpPOBHEW, MOCTABIIMKAMU OOOPYIOBaHHUS M MaTEepUalIOB,
MOAPSIAYMKAMU, TTOCTABIIUKAMU YCIYT U APYTUMU OPTaHU3AIUSIMU, PEPUITHIMU
U yYpeKIeHHUsIMHU, CBia3aHHbIMU C¢ MDBJ/IOY 10roBopHBIMM WM HWHBIMH
00s3aTeIbCTBAMHU.
3. Hns o6paboTku, mepegayn U nprueMa WHGOPMAIMHU M0 SJICKTPOHHONW MOYTe B
MBJIOY npuka3zom 3aBelyIOLIEr0 Ha3HAYAETCS OTBETCTBEHHOE JIMIIO.
4. Tlonw3oBatenu snekTpoHHOM mouThl MBJIOY nmomkHBI CTporo coOIr01aTh
JIOKaJIbHbIE MpaBUjIa U UHCTPYKIIMHU 10 padoTe ¢ JIEKTPOHHON KOPPECTIOHACHIINEH, a
Tak:Ke JaHHbINA PernamMeHT.

[MOPANOK OBPABOTKMU, ITEPEJAYN 1 TTPUEMA IOKYMEHTOB I10

DJIEKTPOHHOU MOYTE

1. MBJOY  nmomkHO  obOecmeunTh  OecriepeOoitHOe  (YHKIIMOHHPOBAHUE

JIEKTPOHHOM MOYTHI B TedeHHme Bcero pabouero Bpemenn MBJIIOY (paGodero

BPEMEHH OTBETCTBEHHOTO JINIIA).

2. llpu monMy4eHMH BaKHBIX TIUCEM, TPEOYIONMX TMOATBEPKACHUS OTBETA,

OTBETCTBEHHOE JIMI0 OOS3aHO OTIPABHUTH TAKOE MOATBEPIKACHHE . OTBETCTBEHHOE

JUI0 JODKHO TPUHATH BCE, 3aBUCAIINE OT HEro, Mepbl i obecreueHus

MPaBUILHOW HACTPOWKH TMOYTOBOTO KIHMEHTA IS BO3MOXXHOCTH OTHPABKU

MOATBEPKICHUS TTOJIYICHHS TTUCEM B IIITATHOM PEKHUME.

3. Ilpu oTnpaBke BaXHBIX IHCEM, OTBETCTBEHHOE JUIIO JOJDKHO YKa3aTh B

COOOIIIEHUU HEOOXOAMMOCTh TIOTBEP>KIACHHS MOTYYCHHSI TUCbMa aJpeCcaTOM.

4, Tlepen oTmpaBieHHEM COOOIIEHUS HEOOXOAUMO IPOBEPSATH IMPABOMHCAHUE U

rpaMMaTUKy TeKcTa cooOmeHus. TeKCThl OOoJbIIOro 00BEMA  JKENaTeIbHO

OTIPABIIATH B BUJIC BIOKCHHUSI.

5.  DINeKTpOHHBIE MHChMa JODKHBI OBITH TMOAMHCAHBI JHUIIOM, MPOU3BOIAUBIINM

OTMPABKy KoppecmoHaeHInu. HeoOXoammMo HACTPOUTh TOYTOBBIM KIMEHT IS

aBTOMATHYECKON BCTaBKH TOJIUCH B TIOYTOBBIC OTHpaBieHus. [loamuch mgoimkHA



comepkaTh: HMs, OTYECTBO W (amMIIMIO OTHpaBUTENS, IOJKHOCTh, Ha3BaHUE
MBJIOY, Ha3Banue ropoja W Kpas MNPOXKHUBaHUS (WM JPYroro HaMMEHOBAHUS
HACEJIEHHOTO MyHKTa), KOHTAKTHOTrO TeJedoHa OTIPABUTETIS.

6. Ilpu mnonydenun CIIAMA (HexenaTeabHbIE OJJICKTPOHHBIE TIHMCHhMa, Kak
MpaBUJIO, PEKJIAMHOTO XapaKTepa), OTBETCTBEHHOE JIMIIO OOS3aHO Cpasy yAaluTh
TaKue MUChbMa, HE OTKPBIBAS BIOKEHHUE.

7. Tlom  OecnepeOOMHBIM  (QPYHKIMOHUPOBAHHWEM  3JEKTPOHHOM  MOYTHI
mojipasyMeBaeTcsi paboTa TOYTOBOTO KJIIMEHTAa C BKIIOYCHHBIM 3BYKOBBIM U
BU3yaJIbHBIM OIIOBEIICHUEM TIOJIYYEHUS OJJIEKTPOHHBIX IHCEM B TEUYEHHE BCETO
pabouero gHs. [loaTBepxkaeHue moJaydeHUs (€ciM HEO0OXOIUMO)  JOJDKHO
OTIPABIIATHCS Cpa3y MOCIIE MOIYYEHHUS] COOOIICHHUS.

Kak npaBuno, nis oTmpaBlieHUs] MOATBEPAKIACHUS NTOCTATOYHO MOATBEPAUTH
MOJYyYEHHE NMUChbMa BO BCIUIBIBAIOIIEM OKHE MOYTOBOIO KiueHTa. Eciu mo xakum
700 MpUYMHAM MOATBEPKIECHUE OTIPABUTh HE yAa€TCs (HEMpaBUIbHBIC HACTPOUKHU
MOYTOBOTO KJIMEHTa W T.I.), OTBETCTBEHHOE JIMIO JOJDKHO OTIPABUTH
MOATBEPXKIACHUE TOJYYCHUS BaXKHOTO MHChbMa JIIOOBIM JIOCTYIIHBIM CIOCOOOM
(oTmpaBKka COOTBETCTBYIOIIETO MHChMA, MEPEChUIKA MOATBEPKACHUS Mo ¢akcy u
T.I1.), TeJIe(OHHBIN 3BOHOK HE SBJISAECTCS MOJATBEPKICHUEM MOJTYUYEHHUS FJIEKTPOHHOTO
nucbMa!  (KenmaTenbHO J00aBUTh OTHPABUTENS B CIUCOK 3a0J0KMPOBAHHBIX
OTHpaBUTENEN).

8. He pexomenmyercs ynansiTh BXOIAIIME W HWCXOIAIIME MHChbMa B TEUCHUE
yueOHOrOo Toja. B panpHeiimem, BO u30€KaHHWE TMEPENONHEHUS BJICKTPOHHOTO
SIIUKA, CTapble HEAKTyaJIbHbIC MHMChMa MOKHO YJATUTh.
9. JXenatenpbHO cOpMUPOBATH CTPYKTYPY MANOK IS YHOPSIOYCHHUS BXOISIINX
coobuiennii. Bce mnepegaBaeMble MO 3JEKTPOHHOW TouTe BIOXKEHUS ((aiibl)
JOJDKHBI ~ OBITh  MPEJIBAPUTEIIBHO TPOBEPEHbI AHTUBUPYCHBIMU  CPEJACTBAMH.
OTBETCTBEHHOCTh 3a HEHAJUICKAIYI0 MOJATOTOBKY HWH(MOpPMAIMU K Mepenaye Io
AJIIEKTPOHHOM TIOYTE HECET JIMIIO, OTBETCTBEHHOE 32 pabOTYy € AIEKTPOHHON MTOYTOM.
10. IlepenaBaeMble C MOMOIIBIO DJIEKTPOHHOW MOYTHI OPUIIUATBHBIE JOKYMEHTHI
JIOJDKHBI MMETh COOTBETCTBYIOIIUE PEKBUBHUTHI (MCXOIAIIUA PETUCTPALIMOHHBIN
HOMEp, HOMEp W JaTy MpHKasza, pacnopsbkeHus U T.m.). B Tekcre coolreHus
HEOO0XO0JIMMO 00s3aTEeNIbHO YKa3blBaTh PEKBU3UTHI M Ha3BaHUE MEPEChLIAEMOrO BO
BIIOKEHUU o(duIMaIbHOrO JOoKyMeHTa. llepenaBaemass u mpuHHUMaemas B ajpec
MBJIOY odwunumanpHas 2JIGKTPOHHAS KOPPECIOHJCHIMS PETUCTPUPYETCS B
COOTBETCTBHHM C MpaBUIAMHU JEJIONPOU3BOICTBA, yCTaHOBICHHBIMU B MBJIOY.
11. Bce mnepenaBaembie yueOHO-METOIUYECKHE M CIPABOYHO-UH(DOpPMAIMOHHBIC
MaTepualibl JOJKHBI IEPECHUIATHCS C COMPOBOIUTEIBHBIM MUCHMOM.
12. Ilpu nmomydeHnH JIEKTPOHHOTO COOOIIEHUS OTBETCTBEHHOE JIHIIO:

® PETUCTPUPYET €r0 B YCTAHOBJICHHOM MOPSIJIKE;



e ompenensier nonydyarens mnuchbMa (3aBemayrouid MBJIOY, 3amecturenu
3aBeAyIOIIEro, Oyxraarepuss M T.0.) M TEpelaeT €My JOKYMEHT Ha
paccMoTpenue. B ciywae, ecium  monydarenss — KOPPECHOHIEHUUU
OTBETCTBEHHOMY JIAIY CJIOKHO ONPEIEIUTh CaMOCTOSITENIBHO, COOOLIEHUE
nepenaércs 3asenyromemy MBJIOY unu onnoMy u3 ero 3amecrureneit. Eciou
MACHMO COJICPYKHUT TMOSCHSIOMIMI TEKCT K BJIOKEHHUIO, €r0 HEOOXOAMMO TaKKe
nepenatb ajpecary BMECTE€ C BIOXKEHHUEM (pacrieyaTaHHbIM WM B
AJIEKTPOHHOM BUJIE);

® B ClIy4ae HEBO3MOKHOCTH MPOUYTEHHUSI AIEKTPOHHOI'O COOOIIECHHUSI, YBEAOMIISET
00 3TOM OTIIPaBUTEIS.
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