«YTBepxIaI0»

Tapextop MBOY «Bojickopumxas COIL Nel»

ApTiox T.B.
zzs_\bmtspa 2016r.

?1

OBIIHUE ITOJOXEHUS

1.  DieKTpOHHBIM MOYTOBBIA SMUK(M) YUPEKICHUSI MOKET MCIIOIBE30BaThCA TOJIBKO
B CITy)KeOHBIX LIEIX.

3ampelaeTcs: pACChUIKA JIWYHBIX IIOYTOBBIX COOOIEHMH, CIaMa, BIIOXKEHHH C
BHpPYCaMH, COOOIIEHNH He3TMYHOrO MM IPOTHBO3aKOHHOTO XapakKTepa, CBEJICHUN JIA
CTye6GHOro TIONB30BAHMS U JIPYTOH KOHQUIeHMaNbHOH HHpopManuu  (Ge3
O(QUIMATBHOTO 3aIIpOca) U T.IL.

2. [To 3eKTpOHHOM mo4Te 00pa30BaTEIBHOrO YUPEKICHHUA TMPOU3BOIUTCA oOMeH
uHpOpMarEe  3aKOHOJATENBHOT0, HOPMaTHBHO-TIPaBOBOIO, yyeOHOTO, Yy4eOHO-
METOIMYECKOT0 XapakTepa MexXIy o0pa3oBaTelbHBIMU YYPEKACHUAMY, OpraHaMi
yIpaBneHus oOpasOBaHHUS pAa3HBIX YPOBHEH, MOCTaBIIUKAMY obopynoBaHus |
MaTepranoB, NOJPSIYMKAMH, MOCTAaBIIMKAMM YCIyr W [pYrMMH OpraHH3alliiMy,
IPEANPUATASIME U YUPEXKICHUSIMH, CBA3AHHBIMH C 00pa3oBaTeNIbHBIM yYPEXKACHHUEM
JOTOBOPHBIMH HITM HHBIMH 0053aTe/IbCTBAMH.

3. Jlnst o6paGoTKH, mepeiadd M IpreMa WHGOPMAIUH TIO 3JIEKTPOHHO! II0YTE B
yapexIeHIsX 06pasoBaHus IPUKA30M AUPEKTOPA HA3HAIAETCS OTBETCTBEHHOE JIALIO.

4. TTonp30BaTeqy SIEKTPOHHOM TOYTOM 00pa30oBaTENbHOrO YUPEKACHUS JHOJDKHEI
CTpOro COBMIOATh JIOKAIbHBIE NPAaBHIAa M HHCTPYKUIHU IIO paboTe ¢ 3IEKTPOHHOM
KOppPeCIIOH/IEHIIMEH, a TaKkKe JaHHBIH:

[TOPSITTOK OBPABOTKH, ITIEPEJAYM U TTPUEMA JIOKYMEHTOB I1O

SJIEKTPOHHOM ITOYTE.

1.  O6paszoBatenpHoe y4YpexIeHHE JIOJIDKHO o0ecreuuTh Oecmiepeboiinoe

(QYHKIIMOHMPOBAHHWE JJIEKTPOHHOH TIOYTHI B TEHYCHME BCEro pabogyero BpeMEHH

yapex/ieHus (pabodero BpeMeHH OTBETCTBEHHOTO JIHIIQ).

2. Tlpu IOTyYeHWH B@XHEIX IMCEM, TPEOYIOIMX MOATBEPKACHAE OTBCIA,

OTBETCTBEHHOE JTUII0 065S3aHO OTIPABATH TAKOE MOATBepXkaeHHe. OTBETCTBEHHOE JIMIIO

NOJDKHO IIPHMHSATH BCE, 3aBHCsIIee OT HEro, Mepsl UL obecreuenss MpPaBUIbHON

HACTPOMKM IIOYTOBOrO KIMEHTa [Ull BOSMOXKHOCTH OTIPaBKH  IOATBEPKIACHHA

[OTyYeH s TINCEM B IITATHOM DEXKHIME.

3. Tlpu oTmpaBKe B@XHBIX THCEM, OTBETCTBEHHOE JMIO IO/DKHO yKasaTh B
COOBIIEHNH HEOOXOAMMOCTh MOATBEPKASHUS IOy ISHUSA MHCbMa a/IpeCaTOM.
4.  Tlepen OTHpaBieHHEM COOOIIEHHs HEOOXOMMMO MPOBEPATH NPABOIMCAHHE H

IpAMMATHKY TeKCTa COOOIIeH . TeKCTEI GonpIIoro o0seMa KenaTeJIbHO OTIPABIATE B
BUJIE BIIOYKEHHS.



5. DJIeKTPOHHbIE THMChMA O0O0s3aTeNbHO JIOIDKHBI OBITH TOAINMCAHBI  JIALIOM,
IIPOU3BOJMBIINM OTMPaBKy KoppecHnoHaeHuy. HeobXomnumo HAacTPOUTH IIOYTOBBIN
KIIMEeHT IS aBTOMATHYECKOH BCTaBKM IOANKCH B MOYTOBBIE OTIpaBiaeHus. Iloamuch
IOJDKHA COIEPIXKaTh UM, OTYECTBO M (aMUIIHMIO OTIPABUTEI, JOJ/DKHOCTb, Ha3BaHHE
06pa30BaTENBHOrO yUpeXKIeHUs, Ha3BaHWE TOpOAa WM Kpas IPOKHBAHHUI (umu
[PYroro HaUMEHOBAHHS HACEICHHOTO ITYHKTa), KOHTAKTHOIO Tele(OHa OTIPABUTEIIS.

6.  IIpu nmomyuenuu CITAMA (HeXeTaTebHbIe JICKTPOHHBIC MUChMa, KaK MPaBUilo,
PEeKIIaAMHOrO XapakTepa), OTBETCTBEHHOE JIMIO 0053aHO Cpasy yNaluTh TaKue MHUChMA,
He OTKpbIBas BIOXKEHHe (KeIaTelbHO N00aBMTH OTIPAaBHTENA B  CIMCOK
3a0JI0KMPOBAHHEIX OTIIPABUTENEH).

7.  He pexkoMeHJyeTCs YHalsATh BXOIAIME W UCXOMINIME IHMCbMa B TCHUCHHE
yue6HOro roga. B nanpHelnneM, Bo n3bexaHue IMEPENOTHEHHUS 3JEKTPOHHOrO SIIHKa,
cTapble, HeaKTyaJlbHBIE MHCEMa MOXKHO Y/IaJIUTh

8. XenarensHo chOpMHpPOBATE CTPYKTYPY MamoK Ui yIOPSAIOYCHHS BXOMSAMIMX
cooOmennii. Bee mepenaBacMble TI0 SJIEKTPOHHOM [0YTe BIOXKEHHUs ((haiirbl) JOIDKHEL
GBITH TIPEBAPUTENBHO IPOBEPEHEl aHTHBHPYCHBIMHE CcpefcTBaMu. OTBETCTBEHHOCTD 3a
HeHa JIeKAIIYI0 TOArOTOBKY MHGOPMAIMH K NEPE/avy IO JICKTPOHHOH II04Te HECeT
JIAII0, OTBETCTBEHHYIO 3@ paboTy ¢ 3JeKTPOHHOM MOYTOMH.

9.  IlepenaBaeMble C MOMOINBIO 3JIEKTPOHHON MOYTH OQUIMAIEHEIE NOKYMEHTHI
JIOIKHBI MIMETH COOTBETCTBYIOIHE PEKBH3HUTEI (MCXOJISIUE PErHCTPALIMOHHBIN HOMED,
HOMep W ATy TpHKa3a, paclopsKeHHe M T.IL.) B Texcre cooOmIeHHA HEe0OX0AUMO
yKa3plBaTh PEKBU3WUTHl M Ha3BaHHE II€PEChUIaeMOro BO BIIOXKEHUH O(QHUITUATIBHOTO
joKyMeHTa. IlepenaBaeMas ¥ IpUHAMAaeMass B aipec oOpasoBaTeNBHOIO YIPEeXACHIA
odHIManbHas 3EKTPOHHAS KOPPECITOHIEHIUs] PETHCTPUPYETCS B COOTBETCTBHH C
[IPaBHIIAME JeTONPOU3BOICTBA, YCTAHOBICHHBIMH B 00pa30BaTe/IbHOM YIPEXKACHUH.
10. Bce mnepemaBaeMble YUeOHO-METONHYECKHE H CIIPaBOYHO-MH(POPMALIMOHHEIE
MaTepUAaIBl JOJDKHEI IEPEChUIaThCs C CONPOBOIUTENLHBIM MHCEMOM.

11. TIpu mosyd4eHHH SIEKTPOHHOrO COOOIIEH S OTBETCTBEHHOE JIMIIO:

e Perucrpupyer ero B yCTaHOBICHHOM ITOPSAIKE;

e Omnpeenser noiydaTelis MUCbMa U IepeJacT eMy TOKYMEHT Ha pacCMOTPEHHE. B
cilydae, €ClM IOJTydareNss KOPPECIOH/CHIMH OTBETCTBEHHOMY JIHIy CIIOKHO
ONpeIeNMTh  CaMOCTOATENHHO,  COOOIIEHHWE — TIepefacTcs  PyKOBOIUTEIIO
06pa30BaTENLHOTO YUPEKICHAS WK OJHOMY U3 €0 3aMECTHTEIIEH. Ecnu muceMo
COJIEPYKUT TMOSCHSIOMIUM TEKCT K BIOXKEHHUIO, €0 HeoOXO0IMMO TaKKe IepeaaTh
ajZpecaTy BMECTE C BIOXXEHHEM (pacriedaTaHHbIM I B DJIEKTPOHHOM BHUIE);

e B cioyyae  HEBOBMOXHOCTH  IPOYTEHMS  SJIEKTPOHHOTO cool0menus,
OTBETCTBEHHOE JIMI0 YBEIOMIIET 00 3TOM OTIIPaBUTEIS.



